Microsoft Word 2007
Class Practice Exercise

AutoShapes, Fill Color and WordArt
In this class exercise students will learn how to create a shape using AutoShapes, how to fill in a shape with a color and how to create a WordArt image

CREATE AND NAME A NEW DOCUMENT
1. Create a new blank Word document.

2. Click the OFFICE BUTTON. Click the SAVE AS Command. Save the document to MY DOCUMENTS with the File Name of STOP SIGN. 

CREATE AN AUTOSHAPE

1. Click the INSERT TAB. Go to the ILLUSTRATIONS GROUP and click SHAPES. Go to BASIC SHAPES and click on the HEXAGON (Six-sided) shape. 
2. DRAW your hexagon shape about 3 inches high and 3 inches wide. (HINT: Left Click in the white area of your document. Pull your mouse down and to the right to draw your shape.)
FILL THE SHAPE WITH COLOR
1. Go to the SHAPE STYLES GROUP and click the ARROW to the right of the PAINT CAN. Click on a RED color to fill your shape in with a red color.
GIVE THE SHAPE AN OUTLINE COLOR AND WEIGHT
1. Go to the SHAPE STYLES GROUP and click the ARROW to the right of the PENCIL. Click on the BLACK color. Now, apply a WEIGHT to your outline of 6 POINTS.
CREATE A WORDART IMAGE
1. Click the INSERT TAB. Go to the TEXT GROUP and click the ARROW next to WORDART. Click WORDART STYLE 10. (HINT: This is the one with WHITE LETERING located in the 2ND ROW.)

2. TYPE the word STOP in capital letters and click OK.
3. Go the ARRANGE GROUP. Click on TEXT WRAPPING and click SQUARE.
4. DRAG the WordArt into the center of hexagon shape.
5. Click SAVE. (HINT: Use the Quick Access Toolbar)

Your picture should now look like a road STOP SIGN like the one below.
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