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What is Media? 

 

In the free version of Wordpress.com, Media is considered a document file or a picture 

file.  

 

Allowable file types for the free version of Wordpress.com include:  

jpg, jpeg, png, gif, pdf, doc, ppt, odt, pptx, docx, pps, ppsx, xls, xlsx 

 

Media can be added to a post or a page. 

Steps to Add New Media 

Media can be added either at the time you create a new post or page, or after a post or 
page has been published. Either way, it is done the same way.  

There are several ways to add new Media. The example below is just one method. 

In the example below, we will be adding media to a new post. 

1. Point (but do not click) on the name of your blog in the upper left corner of the 
administration bar and select New –> Post from the dropdown menu. 

 `

 

 

2. Enter the title of your post.  
3. Type the text into the post content area. 
4. Add a category. 
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5. Click the Add Media button as shown in the picture below. 
 
 

 
 

6. The Add Media box displays. Click on Select Files 
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7. The Windows Open Dialog Box appears. Go to the drive and folder where your 

file is located. Select the file and click Open.   

 

 
 

8. The file will begin to upload from your drive to your blog. Scroll down to the 

bottom of the Add Media box and click Insert into Post. 

Note. Review the Title area. This title is what your viewers will see. Make certain 

it’s typed in a way that a viewers will understand. 
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9. The Edit Post window displays. Notice the link titled Life’s a Beach Calendar 

has now been added to your post. Note the link will not open in the edit mode. 

To open and view the link, click on Preview post.  

 

10. Click Publish to complete your post. 

 

 


